
Writing



]
]
]
]

Understandthewritingskillandthetypesofwriting activities.
Discoverand discuss the benefitsofteachingwriting.
Learnsometipsandtechniquesonhowtoteachwriting.
Experiencedifferentmodelsonteachingwritingin .Hello

Writing is a basic language skill just like listening, speaking and reading. I t is
mainly a thinking process. This means that it demands conscious, mental and
intellectualeffortonthepartofthewriter.

Writing is always a slower activity thanface-to-faceoralcommunication.Writers
need timetogenerate,select,shape,order andexpressideas.Thatiswhystudents
often have problems not only in a foreign language, but i n t he mother tongue as
well. Educators and instructors shoulddevoteenoughclassroom timetotraining
studentsin the s killofwriting,especiallyinaforeign language. Writingisclosely
linked tothe oral and reading practice. The most important difference between
writingandspeakingis the needforaccuracy.Apieceofwriting(discourse)isoften
expectedtobecorrect.

In ,therearetwomajortypesofwritingactivities:
, in which thestudents' writing is controlledbyvarious

means. Thesecouldbe questions tobeanswered,sentencestobecompleted,
orpicturestobedescribed.

Hello
]Controlledwriting

] Less controlledwriting, inwhichstudents'writing isnotlimitedinanyway,
suchasessays,compositions,andwriting aboutaparticulartopic.

The purpose of this School-Based Training module is to help the preparatory
teachers:

Writing
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Why should weteach writing?

1) Reinforcement

2) Language Development

]

]

A major purpose of writing is to reinforce students' knowledge of the
grammarandvocabularylearnt.
Memorizing vocabulary and structures helps learners understand how
languageworks.

]

]

Writing, likespeaking,isaproductivelearning experience.Ithelpsstudents
tolearnmorelanguageandmoreaboutlanguageastheygoalong.
The morestudents practice writing in a foreign language, the more their
languageproficiency develops. This means their command ofEnglishasa
foreignlanguageimproves.
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The Writing L esson

Before the Class

During the Class

After theClass

1)
2)

3)

4)

1)

2)
3)
4)

5)

1)
2)

3)

4)
5)

Findthewritinglessonintheteacher'sguideandreadit.
If it is a controlled practice, make sure that the grammar and vocabulary
requiredarenotnewforthepupils.Ifit is a free practice,make sure that you
chooseatopicthestudentsarefamiliarwith.
Thinkofwaysbywhichyouwillmotivateyour studentsto write. Preparing
charts,role-playing orothertrickswillgetthemstarted.
Planandchangeanywritingactivitytoacommunicativewritingtask.

Introducethesituationand thetask.Then,makesurethatthepupilsunderstand
yourinstructions.
Modeltheactivitywithanexampleortwo.
Letthestudentsworkindividually.
You may sit quietly or walk around the room. Offer corrections while the
studentsarewritingiftheyaskforit.
Check the writing by peer correction for short controlled writing exercises.
However,forevaluation,collectthenotebooksorpapertomarklater.

Readalltheessays.
Praise the good points in the writing and resist the temptation to limit your
commentstowhatiswrong.
Use abbreviations and symbols aswell as arrows. For example, use sp for
spellingandgr for grammar.Makesurethepupilsknowwhatthesymbolsand
abbreviationsreferto.
You coulduseacorrectionkeychartanddistributeittothestudents.
Makeaplantodiscusswiththewholeclassindetailthecommonerrorsandhow
toavoidthem.
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Writing is a communicative learning experience. Writers, like speakers, convey
messages.Thesemessagesshouldbecomprehensiveandhaveaclearpurposesuch
as providing information and expressing opinions or feelings. Here are the steps
teacherscan followtoteachwriting. Thestepsinclude what todobefore,during
andafterclass.

Writing
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These types of activities occur throughout the books. When you
understandwhichtype ofwritingactivitygoeswitheachmodel,youwillbeableto
choosethecorrectmodelforyourlessonplan.Inaddition,theactivitiesthatgowith
eachmodelarelistedat theendofit.

Hello

On the following pages you will find four model lesson plans followed by a
model for marking.Allfour models are based on writing exercises found inthe

books. T he last model shows you how youcanmark written assignments.
The
Hello

titlesofthesemodelsare:

Let's Get Started
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ControlledSentence Writing
Writing fromaTable

WritingaLetter
Less controlled Writing

Marking WrittenAssignments

Writing
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Big = B
Tal l=T
Tiny = t

B
B

B B

T

t t t t t t t t

B B

Model 1 - Controlled Sentence Writing

DEMONSTRATION
Demonstration Lesson: Hello 3, Unit 21,Exercise C,Page33

1)
2)
3)
4)

5)
6)

1)
2)

Revisethestructure.
Revisethevocabulary.
Askthestudentstowriteindividually.
Afterthey f inish, a sk eachstudentto exchange their papers with the student
sittingnexttohim/her.
Writethecorrectsentences ontheboard.
Askthestudentstocheck,markandgradeeachother'swriting.

Askyourpupilstoopentheirbookpage33.Then,dividetheboardinto2parts.
Askthepupilsquestionsaboutex.A&B suchas:

-Whatarecrocodiles?
-Wherearetheyfound?

Revise the whole list of animals and every time the students add new
information,trytodrawfiguresontheboard.Yourdrawingdoesn'thavetobe
perfect.

Here arethetypicalsteps you need t o follow when youteachthismodel:

Controlled w ritingisvery useful. I t issuitable forall stagesof learningnot just
for beginners.Incontrolledwriting,pupilscanfocusononevariableatatimesuch
asconnectorsorverbformation.

Africa Asia

Writing
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3)

4)

5)

6)

7)
8)

9)

Writeonthesideoftheboardthe3adjectivesthatareuseful:
=Big =Tall =tiny

Ask the studentstocometotheboardtowriteoneachanimalanappropriate
letter,e.g.Tonthegiraffefortall.
Label the differentparts of theanimals thatthe pupils needtodescribe intheir
writingsuchastrunkandteeth.

B T t

Ask them tolookatthemodelsentenceonpage33thenwritefivesentencesto
describetheanimalsintheirbookorontheboard.Theymayaddoneanimalnot
ontheboardbutfromtheir imagination.Askthemto organize theanimalsfrom
the biggest to the smallest or the most dangeroustotheleastdangerous.Tell
themtoimaginethattheyarewritingthisinformationtotheiryoungersisterwho
happenstoknowhowtoreadEnglish.
Aftertheyfinishaskthemtoexchangetheirpaperswiththestudentnexttothem.
Writeallthesentences on t he board.Eachstudentshouldlookat the boardand
correctthepaperintheirhand.
Collectthenotebookstohavealookatthem.
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POST D EMONSTRATION DISCUSSION QUESTIONS
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After thedemonstration,writetheanswersto thefollowing questions:

1)

2)

3)

Do youthinkthatthepupilswilllikecorrecting eachother’s papers?

Isthepre-writing activity t oolong?

Do youexpectmanymistakesinthiskindofwrittenwork?Whyorwhynot?

Writing
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Model 2 - WritingfromaTable
Tablesusuallycontaininformationindifferentcategories,whichcanbetransferred
toanorganizedwrittenessay. Thistimewewillteachthelessoninacooperative
learningmethod.
Herearethetypicalstepsyouneedtofollowwhenyouteachthismodel:
1)
2)
3)
4)

1)

2)
3)

4)

5)

6)

7)

Askthestudentstolookatthetable.
Dividetheminpairsandaskthemtodiscusstheinformationandaskquestions.
Askthemtowritetheessayandlimitthetime.
Collectandmark.

Ask the studentsto look atthetableonpage18andmake sure theyunderstand
theinformation.
Discusswiththestudentstheinformationandthemodelparagraph.
Divide the classintopairs.Ask each pair to imagine thatthey are journalists
workingfor"LondonNews."They shouldimaginethattheresearchdepartment
providedtheinformationinthetable.
Tell them to revise the table together and write two paragraphs about Egypt.
Each paragraph should consist of two or three s entences. It should describe
Egyptinacatchywayandincorporatethe wordsinthetable.Thetwostudents
shouldtaketurnswritingsentences.
Limitthetimeto15minutes.Letthestudentstalktodiscussthe ideas. Donot
forcethemtobe quiet.Movearound the room t o check the writing but donot
interfere.
Chooseone ortwopairsandletthemread their essaysasmodels forthewhole
class. Allpupilscouldtakepartincorrectionandmodifyingthetext.
Collectthepapersthenmarkthem.

DEMONSTRATION
Demonstration Lesson: Hello 4, Unit 17,Exercise G,Page18

Writing

Most importantanimal products

Animals

Otherimportant crops

Most valuablecrops

Percentageof peoplewhoworkinfarming %

Percentageof Syria’sincomefromfarming %

FarminginSyria

G Composition
Read the two paragraphs a boutfarming in Syriaandfillinthetable

Farmingisveryimportantin Syria. It earns20% of the country’s income, and 23%ofthe
country’s workerswork in farming. The most valuablecropsare cotton andwheat. Fruit and
vegetablesarealsoimportant.

Syrian farmers keep goats and chickens. They keep the goats for milk and meat, and the
chickensformeatandeggs.
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Most importantanimal products meat,milk,wool,eggs

Animals goats,sheep,chickens

Otherimportant crops wheat,fruit,vegetables

Most valuablecrops cotton,rice

Numberof farmers and farm workers 4 4 %

Percentageof Egypt’sincomefromfarming 1 8 %

FarminginEgypt

Use the information in t he t able below to writetwoparagraphs
about f arming in Egypt. Write the paragraphsinyourexercise book.

POST D EMONSTRATION DISCUSSION QUESTIONS

After thedemonstration,writetheanswersto thefollowing questions:

1)

2)

3)

Can it becarriedoutsuccessfullyinourclasses? Whyorwhynot?

How do you feelaboutcooperativelearning (e.g. pair work; c lass discussions)?

Do youthinkthatthestudentswillliketo imaginetheyarejournalists?
Whatelse may motivate them?
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Model 3 - Writing a L etter

Inthistypeofactivity,pupilswritealetteraccordingtoagivenplan.Theformatof
the letteris standard andthe pupils should memorize it.However,thecontentand
informationinthelettervariesfromoneactivitytoanother.

Herearethetypicalstepsyouneedtofollowwhenyouteachthismodel:

1)
2)
3)
4)
5)
6)

Reviewtheformatofaletter.
Explainthecontentrequired.
Showamodelletter.
Tell themwhotheyare,whotheyarewritingto,andwhy.
Givethemtimetowrite.
Collectthelettersandmarkthem.

DEMONSTRATION
Demonstration Lesson: Hello 5, Unit 3, Exercise H, Page 15

1)
2)

3)

4)

5)
6)

7)

Introducethetaskbyaskingthestudentstoreadtheexerciseonpage15silently.
Elicitthemeaningofthetaskfromthestudentsbyaskingquestionslike:

-Howmanyparagraphsareyougoingtowrite?
-Whoareyouwritingto?
-Whereishe?
-Whereareyou?

Remind your pupils of the letter format. Explain wherethey should put the
addressanddate.Remindthemhowtobeginandendeachparagraph.
Ask themtolookatthemodelonpage11.(Analternativewouldbetogiveouta
real letter that you would write to the teacher in the next class if she/he were
awayinanothercountry.Here inthesemodules,you willfindaletterthatDina
El-ArabywrotetoNashwa Fayek. Itisalwaysmoreinterestingandmotivating
tothestudentstotouchrealitythroughtheteacher.)
Givethem5minutestoreadit.
Tell themtowritealettertoafriend.(Oraskthemtowritealettertoastudentin
the next classroom.) They should imagine that the student traveled to Saudi
Arabiawithhis/herparentsforayear.Theyaresendingthislettertoupdatetheir
friendaboutthenewsofschoolandfamily.Theyshouldusethesameguidelines
o n p age 15 exerciseH. Tellthem touseafriendly/informal stylelike that on
page11exerciseA.
Collectthelettersandmarkthem.
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G Making suggestions and replying

H Composition

Lookup on page 7 1 ofthe
CommunicationSkillssection. Then lookat the picturesand
makedialogues from the table. Usesomeof yourown ideas.

Makingsuggestions and r ep ly ing

Lookat Exercise A on page 11again. Write your own letterto s omebody
abroadinyourWorkbook,page10. Write five paragraphsgiving him or
her your news. Follow t his plan

Paragraph1

Paragraph2

Paragraph3

Paragraph4

Paragraph5

Greetyour friend.

How long have you been backatschool?
How long have you been atthatschool?
Whatinterestingthings hasyourclassdonethisterm?

Tell your friend aboutthings that twopeople in your familyhave
done.

Tell your friend aboutsomething yourclassmates have done.

Say goodbye.

Why don’t we
go swimming?
havelunchnow?

That’sagreat idea!

Goodidea!

Whynot?

OK.

Well...

I’m notverykeen.

Ireallydon’tfeellikeit.

?

?

.

watch a video?
go and seeAli?

stayat home.
have a party.

Shall we

Let’s
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POST D EMONSTRATION DISCUSSION QUESTIONS

After thedemonstration,writetheanswersto thefollowing questions:

1)

2)

3)

Willthestudents wanttosharepersonalinformation?

Willteachersbeabletosharewiththeirstudentsanypersonalinformation?

Whatwillbe theproblem ifthey don’t?
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TEACHING STEPS

Could b e : orthefollowingHello5, Unit 9, ExerciseG, Page43
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Writing

Model 4 - Less Controlled W riting

Encouragingthestudents to write freely is theultimate goal of teaching writing.
One of the main features to be taught, however, is organization. Teachers help
studentsnotonlyinwhatwordsandideastowritebutalsoinhowtoorganizethem.
Herearethetypicalstepsyouneedtofollowwhenyouteachthismodel:

Writeontheboard the following: "Writeacomposition a bout a wedding.You
arewritingtoyourcousininKuwait.Youwilltellhim/heraboutyourneighbors'
weddingthatyouattended.Mentionalltheexcitingeventsoftheevening.Write
anintroduction,twoparagraphsandaconclusion."
Ask the pupils to copy the question down in their notebook andthink about
someideasrelatedtoit.
Erasethe board thendivideit into2parts.Onthefirstpart,drawa circleand
writeweddinginit.Onthesecondpart,write"outline"atthetop.

Asthestudents givesuggestionsbesuretowritethemalldown.Donotdiscard
anyofthem.Showhowrelatedideascanbranchoutlikedress->white.
Under outline write: Title, Introduction, Paragraph 1, Paragraph 2 and
Conclusion.
Ask the students about what should be written in each part. Repeat good
suggestions.

-Title:Wedding,My Neighbor'sWedding,AnexcitingEvening.
- Introduction: Who is getting married? When? What does the word

weddingmean?
-P1&P2:anytwoideasfromthelist.Donotwriteall!

Writethecompositionquestionontheboard.
Brainstormideas.
Discussorganization.
Collectandmark.

1)
2)
3)
4)

1)

2)

3)

4)

5)

6)

Wedding

Outline

Title

Introduction

Paragraph 1

Paragraph 2

Conclusion
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-Conclusion:yourfeelingsabouttheevening.
Givethemupto25minutestofinishthecomposition.
Collectthecompositionsandcorrectthem.
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Writing

7)
8)

POST D EMONSTRATION DISCUSSION QUESTIONS
After thedemonstration,writetheanswersto thefollowing questions:

1)

2)

In this kind of exercise, do you expect only the clever students to
participateinthediscussion?Ifyes,howcanyouinsuretheparticipationof
theweakones?

Whatdo youfeelaboutgettingthestudentstowritedraftsandyouhaving
torereadthem? Isthatfeasible?
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Model4 - Marking WritingAssignments

Marking TestCompositions

Marking Class Writing

Category
Mechanics
Content
Vocabulary
Grammar
Organization

Description
Spelling / Punctuation / Capitalization
Ideas
Choiceofwords
Verbs/Articles/Conditionals/etc...
Title/Paragraphs/Flowofideas

Weight
10%
20%
20%
30%
20%

Marking is an important part of the writing lesson for both the teacher andthe
student. If the teacher asks thestudents to write a n e ssay in order to evaluatethe
student'swritinghe/sheshould not wastetimetomarkallthemistakes.Theteacher
canreadit,countthemistakesandgivethegrade.Usuallywhenthecompositionis
marked and given a grade, thestudents just put it in their bag. However, if the
teacher wantstoteachthestudentshowtowrite,theymustallottimetoreviewthe
writing, comment gentlyaboutmistakes,havemeetingswith thestudent,askthem
torewriteessays,re-readandsoonuntilitisperfect.Also,thewritingshouldbeina
notebookorportfoliosothattheteachercankeeptrackofthestudent'sprogress.

When students areasked to write an essay in a test, then the main g oal here is to
evaluatethem.Itisveryimportantfortheteachertocarryoutthisactivityinorder
to evaluate the pupil's performance aswell as the teacher's performance. Also,
parentsexpectreportstofollowupontheirchildren'sprogress.
To markthis kind of essay theteacher needs to divide the score into five main
categoriesthatweighdifferently.

Whenstudentsareaskedtowriteanordinarywritingassignment,thenthegoalhere
istoteach the student how to write.Thestudents should receivecomprehensible,
constructivefeedbackaboutboththeirstrengthsandweaknesses.
Asresult,youmaywanttofocusononlyoneofthepreviouscategoriestomarkbut
youneedtoexplaintothestudentsthatyouwilldoso.Forexample,youmaywant
thestudentstowriteacompositionaboutasportandtellthemthatyou arenotgoing

As a result, the best composition showsmastery in allcategories.When a student
doeswellinselectionofvocabulary,grammar,organization,andhadbrilliantideas
but messed completely on mechanics, then he should obtain a final g rade of 90%.
Youneedn't mark the details becauseitwillonlyfrustratethestudent.Ifyouhave
the time,you can sit with him or explain to the wholeclass in general whatyou
expectedintheessayandgetthemtocheckitthemselves.
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to mark anything but their ideas. Or vice versa, you can concentrate only on
punctuationand spelling.Another idea istofocuson a subpartofacategorylike
subject-verbagreement.Inallcases,theteachermust tellthe focus to thestudents
andsticktoitwhen marking. Later, the teacher cancollect thecommonmistakes
andpresentthem tothe wholeclassfor revision andclassdiscussion.
Formoreadvancedstudents,the teachermayuseabbreviations,symbols,arrows,
circlesandlinestomarkmistakes.

Herearesomeexamples:

sp Spelling
p Punctuation
^ MissingLetter
gr Grammar
¶ Paragraph

Themostimportantthingis thatthestudents know whatyour symbols stand forin
order to understand them. Also, it is important to praise the good work of the
students. Theyneed to beencouraged whentheyaredoinga good job even if it is
onlyapartialsuccess.

Insum,theprocessofwritingshouldbeasfollows:

Selectionoftopicbyteacher(orstudentsandteacher).
DiscussionofContentandOutline(wholeclass/pairs/groups).
InstructionaboutWritingandMarkingFocus(teacher).
Studentswritedraft (individually/inpairs/ingroups).
Teacherindicatesgoodpointsandaddscommentsandsuggestions.
Studentswritefinal essay.
Studentsproofread.
Teacherevaluateswriting.
Teacherassignsfollow-uptaskstofixcommonmistakes.

1)
2)
3)
4)
5)
6)
7)
8)
9)

POST D EMONSTRATION DISCUSSION QUESTIONS

After thedemonstration,writetheanswersto thefollowing questions:

Wouldyoubeabletofollowthismarkingscheme?

Isthisdifficult toapply?

Will youhave time to gothroughallsteps?
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