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Writing

The purpose of this School-Based Training module is to help the preparatory
teachers:

# Understandthewritingskillandthetypesofwriting activities.
#% Discoverand discussthe benefitsofteachingwriting.

& L earnsometi psandtechniquesonhowtoteachwriting.

#% Experiencedifferentmodel sonteachingwritinginHello.

Writing is a basic language skill just like listening, speaking and reading. 1t is
mainly a thinking process. This means that it demands conscious, mental and
intellectual effortonthepartofthewriter.

Writing is dways a dower activity thanface-to-faceoralcommunication.Writers
need timetogenerate,sel ect,shape,order andexpressideas. T hati swhystudents
often have problems not only in aforeign language, but i nthe mother tongue as
well. Educators and instructors shoulddevoteenoughclassroom timetotraining
studentsin theskillofwriting,especiallyinaforeign language. Writingisclosely
linked tothe oral and reading practice. The most important difference between
writingandspeakingis the needf oraccuracy.A pieceofwriting(discourse)isoften
expectedtobecorrect.

InHello,therearetwomajortypesofwritingactivities:
# Controlledwriting, in which thestudents' writing is controlledbyvarious
means. Thesecoul dbe questions tobeanswered,sentencestobecompl eted,

orpicturestobedescribed.
# Less controlledwriting, inwhichstudents'writing isnotlimitedinanyway,

suchasessays,compositions,andwriting aboutaparticul artopic.

Why should weteach writing?

1) Reinfor cement

# A major purpose of writing isto reinforce students knowledge of the
grammarandvocabularylearnt.

& Memorizing vocabulary and structures helps learners understand how
languageworks.

2) Language Development

# Writing, likespeaking,isaproductivel earning experience.lthel psstudents
tolearnmorel anguageandmoreaboutlanguageastheygoal ong.

# The morestudents practice writing in aforeign language, the more their
languageproficiency develops. This means their command of Englishasa
foreignlanguageimproves.
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Writing

TheWritingL esson

Writing is a communicative learning experience. Writers, like speakers, convey
messages. T hesemessagesshoul dbecomprehensiveandhaveacl earpurposesuch
as providing information and expressing opinions or feelings. Here are the steps

teacherscan followtoteachwriting. Thestepsinclude what todobefore,during
andafterclass.

Before the Class

1)
2)

3)

4)

Findthewritinglessonintheteacher'sguideandreadit.

If it is a controlled practice, make sure that the grammar and vocabulary
requiredarenotnewforthepupils.Ifit isafree practice,make sure that you
chooseatopi cthestudentsarefamiliarwith.
Thinkofwaysbywhichyouwillmotivateyour studentsto write. Preparing
charts,role-playing arothertrickswillgetthemstarted.
Planandchangeanywritingactivitytoacommunicativewritingtask.

During the Class

1)
2)
3)
4)

5)

I ntroducethesituationand thetask.Then,makesurethatthepupil sunderstand
yourinstructions.
M odel theactivitywithanexampleortwo.

L etthestudentsworkindividually.
You may sit quietly or walk around the room. Offer corrections while the

studentsarewritingiftheyaskforit.
Check the writing by peer correction for short controlled writing exercises.

However,forevaluation,collectthenotebooksorpapertomarklater.

After theClass

1)
2)

3)

4)

Readalltheessays.
Praise the good points in the writing and resist the temptation to limit your

commentstowhatiswrong.

Use abbreviations and symbols aswell as arrows. For example, use sp for
spellingandgr for grammar.M akesurethepupil sknowwhatthesymbol sand
abbreviationsreferto.

Y ou coulduseacorrectionkeychartanddistributeittothestudents.

M ak eapl antodi scusswiththewhol ecl assindetailthecommonerrorsandhow

toavoidthem.
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Let's Get Started

On the following pages you will find four model lesson plans followed by a
model fa marking.Allfour models are based on writing exercises found inthe

Hello books. T he last model shows you how youcanmark written assignments.
Thetitlesofthesemodel sare:

ControlledSentence Writing
Writing fromaTable
WritingaL etter
L ess controlled Writing
Marking WrittenAssignments

These types of activities occur throughout the Hello books. When you
understandwhichtype dwritingactivitygoeswitheachmodel ,youwillbeableto
choosethecorrectmodel foryourlessonplan.lnaddition,theactivitiesthatgowith
eachmodel arelistedat theenddit.
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Model 1 - Controlled Sentence Writing

Controlledw ritingisvery useful. | tissuitable forall stagesof |earningnot just
for beginners.Incontrolledwriting, pupil scanfocusononevariabl eatatimesuch
asconnectorsorverbformation.

Here arethetypical steps you need t o follow when youteachthismodel :

1) Revisethestructure.

2) Revisethevocabulary.

3) Askthestudentstowriteindividually.

4) Afterthey finish, ak eachstudentto exchange their papers with the student
sittingnexttohim/her.

5) Writethecorrectsentences antheboard.

6) Askthestudentstocheck,markandgradeeachother'swriting.

DEMONSTRATION
Demonstration Lesson: Hello 3, Unit 21,Exercise C,Page33

1) Askyourpupilstoopentheirbookpage33.Then,dividetheboardinto2parts.
2) Askthepupilsquestionsaboutex.A& B suchas:
-Whatarecrocodiles?
-Wherearetheyfound?
Revise the whole list of animals and every time the students add new
information,trytodrawfiguresontheboard.Y ourdrawingdoesn'thavetobe
perfect.

Africa Asia
/;B};f S| ey,
g zj ( lalai
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t t t t t t t t

IntegratedEnglishLanguagePrograml| - SBT 5



Writing

3) Writeonthesideoftheboardthe3adjectivesthatareuseful:
B=Big T =Tall t=tiny
4) Ask the studentstocometotheboardtowriteoneachanimalanappropriate
letter,e.g. Tonthegiraffefortall.
5) Labd the differentparts of theanimals thatthe pupils needtodescribe intheir
writingsuchastrunkandteeth.

A Ask and aonswer questiuns about the animals

“ Where oo

Cracodiles u:lre
cracodiles feund in Afnea /J
ferard? 3 and Asm:l
R ke T ) - crocodile
& .' v |'|l|‘.|-|':|| ||1|1] JII. IIJ
— .
)-:-J .I'-'LEIA |
e
| AFHIL.E > \l\f
7 o ek eamel ant < aff
5 | L ]' h Alrien BEL Gt B
A B Lhs woreled Afrien

o ' Afries and Asis and Azia

B Make sentences

Write scntenees about the animals in vour exercise book,
The firat one 15 done for you.

1 Crocodilesbiz animalz/sharp teeth
Crocodiles are big animals with sharp teeth.

2 Elephantsbig animalslong trunks i e,

3 Giraffestall animals/lomg necks
4 Anlsfliny inseclssix legs

B Camelabiz animala'one or twoe humps ™

C Writing

In your exercise book, write about the animals from Exercises
A and B, like this.

Crocodiles are big animads with sharp teeth.
They are found in Africa and Asia.

6) Ask them tolookatthemodelsentenceonpage33thenwritetivesentencesto
describetheanimal sintheirbookorontheboard. Theymayaddoneanimal not
ontheboardbutfromtheir imagination.Askthemto organize theanimal sfrom
the biggest to the smallest or the most dangeroustothel eastdangerous.Tell
themtoi maginethattheyarewritingthisinformationtotheiryoungersisterwho
happenstoknowhowtoreadEnglish.

7) Aftertheyfinishaskthemtoexchangetheirpaperswiththestudentnexttothem.

8) Writeallthesentences ont he board. Eachstudentshoul dlookat the boardand
correctthepaperintheirhand.

9) Collectthenotebookstohaveal ookatthem.
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POST D EMONSTRATION DISCUSSON QUESTIONS
After thedemonstration,writetheanswersto thefollowing questions:

1) Isthepre-writing activity talong?

2) Do youthinkthatthepupilswilllikecorrecting eachother’ s papers?

3) Do youexpectmanymistakesinthiskindofwrittenwork?Whyorwhynot?
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Model 2 - WritingfromaT able

Tabl esusuallycontai ninformationindifferentcategories,whichcanbetransferred
toanorganizedwrittenessay. Thistimewewillteachthel essoninacooperative
learningmethod.

Her ear ethetypi cal stepsyouneedtofol | owwhenyouteachthi smodel :

1)
2)
3)
4)

Askthestudentstol ookatthetable.
Dividetheminpai rsandaskthemtodiscussthei nformati onandaskquestions.

Askthemtowritetheessayandlimitthetime.
Collectandmark.

DEMONSTRATION
Demonstration Lesson: Hello 4, Unit 17,Exercise GPagel8

1)
2)
3)

4)

5)

6)

7

Ask the studentsto look atthetableonpagel8andmake sure theyunderstand
theinformation.

Discusswiththestudentsthei nf ormati onandthemodel paragraph.

Divide the classintopairs.Ask each pair to imagine thatthey are journalists
workingfor"LondonNews." They shoul dimaginethattheresearchdepartment
providedthei nformationinthetable.

Tell them to revise the table together and write two paragraphs about Egypt.
Each paragraph should consist of two or threesentences. It should describe
Egyptinacatchywayandincorporatethe wordsi nthetabl e. Thetwostudents
shouldtak eturnswritingsentences.

Limitthetimetol5minutes.L etthestudentstal ktodiscussthe ideas. Donot
forcethemtobe quiet. M ovearound the roomt o check the writing but donot
interfere.

Chooseone artwopairsandl etthemread their essaysasmodels forthewhole
class. Allpupilscoul dtakepartincorrectionandmodifyingthetext.
Collectthepapersthenmarkthem.

G Composition
Read thetwo paragraphsaboutfarming in Syriaandfillinthetable

Farmingisveryimportantin Syria. It earns20% of the country’s income, and 23%o0fthe

country’s workerswork in farming. The most valuablecropsare cotton andwheat. Fruit and
vegetabl esareal soimportant.

Syrian farmers keep goats and chickens. They keep the goats for milk and meat, and the

chickensformeatandeggs.

FarminginSyria

Percentageof Syria’ sincomefromfarming %

Percentageof peoplewhoworkinfarming %

Most valuablecrops

Otherimportant crops

Animals

Most importantanimal products
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Usethe information int het able below to writetwoparagraphs
about f arming in Egypt. Writethe paragraphsinyour exer cise book.

FarminginEgypt
Percentageof Egypt’ sincomefromfarming 18%
Numberof farmers and farm workers 44%
Most valuablecrops cotton,rice
Otherimportant crops wheat,fruit,vegetables
Animals goats,sheep,chickens
Most importantanimal products meat, milk,wool,eggs

POST D EMONSTRATION DISCUSS ON QUESTIONS

After thedemonstration,writetheanswersto thefollowing questions:

1) How db you feelaboutcooperativelearning (e.g. pair work; class discussions)?

2) Can it becarriedoutsuccessfullyinourclasses? Whyorwhynot?

3) Do youthinkthatthestudentswillliketo imaginetheyarejournalists?
Whatel se may motivate them?
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Model 3- Writingal etter

| nthistypeofactivity,pupilswriteal etteraccordingtoagivenplan.Theformatof
the letteris standard andthe pupils should memorize it. However,thecontentand

Informationinthel ettervariesfromoneactivitytoanother.

Her ear ethetypi cal stepsyouneedtofol | owwhenyouteachthi smodel :

1) Reviewtheformatofaletter.
2) Explainthecontentrequired.

3) Showamodelletter.

4) Tdl themwhotheyare,whotheyarewritingto,andwhy.
5) Givethemtimetowrite.

6) Collectthel ettersandmarkthem.

DEMONSTRATION
Demonstration Lesson: Hello 5, Unit 3, Exercise H, Page 15

1) Introducethetaskbyaskingthestudentstoreadtheexerciseonpagel5silently.
2) Elicitthemeaningofthetaskfromthestudentsbyaskingquestionslike:

-Howmanyparagraphsareyougoingtowrite?
-Whoareyouwritingto?
-Whereishe?
-Whereareyou?
3) Remind your pupilsof the letter format. Explain wherethey should put the
addressanddate.Remindthemhowtobegi nandendeachparagraph.

4) Ask themtolookatthemodelonpagell.(Analternativewouldbetogiveouta
real letter that you would write to the teacher in the next class if she/he were

awayinanothercountry.Here inthesemodul es,you willfindal etterthatDina
El-ArabywrotetoNashwa Fayek. Itisalwaysmoreinterestingandmotivating
tothestudentstotouchrealitythroughtheteacher.)

5) Givethembminutestoreadit.

6) Tell themtowriteal ettertoafriend.(Oraskthemtowriteal ettertoastudentin
the next classroom.) They should imagine that the student traveled to Saudi
Arabiawithhis/herparentsforayear.Theyaresendingthisl ettertoupdatetheir
friendaboutthenewsofschoolandfamily.Theyshoul dusethesameguidelines
onpage 15 exerciseH. Tellthem touseafriendly/informal stylelike that on

pagellexerciseA.
7) Collectthel ettersandmarkthem.

IntegratedEnglish LanguagePrograml|-SBT 56



Writing

G Making suggestions and replying

L ookup Makingsuggestions andr eplying on page7 1 ofthe
CommunicationSkillssection. Then lookat the picturesand
makedialogues from thetable. Usesomeof yourown ideas.

0o swimming? That’ sagreat idea!
i havelunchnow?

7 (A 5 Goodideal

watch a video? Whynot?
Shall we oo and seeAli? OK..

7 wel..
stayat home. ; t )
m notverykeen.
Let's have a party. y
Ireallydon’tfeellikeit.

H Composition

L ookat Exercise A an page 11lagain. Writeyour own lettertosomebody
abroadinyour Wor kbook,pagel0. Writefive paragraphsgiving him or

her your news. Followt his plan

Paragraphl Greetyour friend.

Paragraph2 How long have you been backatschool ?
How long have you been atthatschool ?
Whatinterestingthings hasyourclassdonethisterm?

Paragraph3 Tdl your friend aboutthings that twopeople in your familyhave
done.

Paragraph4 Tdl your friend aboutsomething yourclassmates have done.

Paragraph5 Say goodbye.
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A Quick silent reading: A letter to England

Ahmed Hagab has a pen friend in England. His name is Robert Wilson
Match these ideas with the paragraphs of Ahmed’s letter.

{a) Information about a friend (b} Information about his family

(e} Saying goodbye (d) Saying hello

(e) Information about school
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POST D EMONSTRATION DISCUSSON QUESTIONS
After thedemonstration,writetheanswersto thefollowing questions:

1) Willteachersbeabl etosharewiththeirstudentsanypersonalinformation?

2) Willthestudents wanttosharepersonalinformation?

3) Whatwillbetheproblem ifthey don’t?
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Model 4 - Less Controlled W riting

Encouragingthestudents to write freely is theultimate goal of teaching writing.
One of the main features to be taught, however, is organization. Teachers help

studentsnotonlyinwhatwordsandideastowritebutal soinhowtoorganizethem.
Her ear ethetypi cal stepsyouneedtofol |l owwhenyouteachthi smodel :

1) Writethecompositionquestionontheboard.
2) Brainstormideas.

3) Discussorganization.

4) Collectandmark.

TEACHING STEPS
Couldbe: Hello5, Unit 9, ExerciseG, Page43 orthefollowing

1) Writeontheboard the following: "Writeacompositionabout a wedding.Y ou
arewritingtoyourcousininKuwait.Y ouwilltellhim/heraboutyourneighbors
weddingthatyouattended.M entional ltheexcitingeventsoftheevening.Write
anintroduction,twoparagraphsandaconclusion."

2) Ask the pupils to copy the question down in their notebook andthink about
someideasrel atedtoit.

3) Erasethe board thendivideit into2parts.Onthefirstpart,drawa circleand
writeweddinginit.Onthesecondpart,write" outline" atthetop.

- Outline
Alal f/(\‘) S "
Danaing N Title
I porriy

S~ | " Introduction
. i ni
.:m_*d Weddmg 4 foe Paragraph 1l
preee

Paragraph 2

Cr-
C‘]\'\C\\es -Wag, J

Conclusign

4) Asthestudents givesuggestionsbesuretowritethemalldown.Donotdiscard
anyofthem.Showhowrel atedi deascanbranchoutlikedress->white.
5) Under outline write: Title, Introduction, Paragraph 1, Paragraph 2 and
Conclusion.
6) Ask the students about what should be written in each part. Repeat good
suggestions.
-Title:Wedding,My Neighbor'sWedding,AnexcitingEvening.
- Introduction: Who is getting married? When? What does the word
weddingmean?
-P1& P2:anytwoideasfromthelist.Donotwriteal |!
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-Conclusion:yourfeelingsabouttheevening.
7) Givethemupto25minutestofinishthecomposition.

8) Collectthecompositionsandcorrectthem.

G Composition

When you write a composition, you should begin by making a v
plan. Before making your plan, read Lesley Smith's composition [l
and match the main ideas with the paragraphs below. o
(a) Family and friends {b) Introduction

(e) Deseription of Northwood  (d) Opinions of Northwood
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Now, make notes on Lesley’s composition.
1 Introduction
Wamb oPL0WN voaosmaniminnn s danasi
Where is it?
2 Family and friends
Family
Friends o
3 Description of home town
Places
Jobs !
4 Opinions of home town
Me
My brother R
Finally, plan and write a composition about where you live on page 35 of

your Workbook.

POST D EMONSIRATION DISCUSS ON QUESTIONS
After thedemonstration,writetheanswersto thefollowing questions:

1) In this kind of exercise, do you expect only the clever students to
participatei nthediscussion?l fyes,howcanyouinsuretheparti ci pati onof

theweakones?

2) Whatdo youfeelaboutgettingthestudentstowritedraftsandyouhaving
torereadthem? Isthatfeasible?
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Model4 - Marking WritingAssignments

Marking is an important part d the writing lesson for both the teacher andthe
student. If the teacher asks thestudentsto write anessay in order to evaluatethe

student'swritinghe/sheshoul d not wastetimetomarkal | themi stakes. Theteacher
canreadit,countthemistakesandgivethegrade.Usual lywhenthecompositionis
marked and given a grade, thestudents just put it in their bag. However, if the
teacher wantstoteachthestudentshowtowrite,theymustall ottimetoreviewthe
writing, comment gentlyaboutmistakes,havemeetingswith thestudent,askthem
torewriteessays,re-readandsoonuntilitisperfect.Also,thewritingshouldbeina
notebookorportfoliosothattheteachercankeeptrackofthestudent'sprogress.

Marking TestCompositions

When students areasked to write an essay in atest, then the maingod hereis to
evaluatethem.Itisveryimportantfortheteachertocarryoutthisactivityinorder
to evaluate the pupil's performance aswell as the teacher's performance. Also,
parentsexpectreportstofoll owupontheirchildren'sprogress.

To markthis kind of essay theteacher needs to divide the score into five main
categoriesthatweighdifferently.

Category Description Weight
Mechanics Spelling / Punctuation / Capitalization 10%
Content Ideas 20%
Vocabulary Choiceofwords 20%
Grammar Vebs/Articles/Conditional s/etc... 30%
Organization Title/Paragraphs/Flowofideas 20%

As aresult,the best composition showsmastery in allcategories.\When a student
doeswel linsel ectionofvocabul ary,grammar,organization,andhadbril liantideas
but messed completely on mechanics, then he should obtain afinal g rade of 90%.
Youneednt mark the details becauseitwillonlyfrustratethestudent.lfyouhave
the time,you can sit with him or explain to the wholeclass in general whatyou
expectedintheessayandgetthemtocheckitthemsel ves.

Marking Class Writing

Whenstudentsareaskedtowriteanordinarywritingassignment,thenthegoal here
Istoteach the student how to write. Thestudents should receivecomprehensible,
constructivefeedbackaboutboththeirstrengthsandweaknesses.

Asresult,youmaywanttof ocusononlyoneofthepreviouscategoriestomarkbut
youneedtoexplaintothestudentsthatyouwilldoso.Forexample,youmaywant
thestudentstowriteacompositionaboutasportandtel [themthatyou arenotgoing
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to mark anything but their ideas. Or vice versa, you can concentrate only on
punctuationand spelling.Another idea i stof ocuson a subpartofacategorylike

subject-verbagreement.I nallcases,theteachermust tell the focus to thestudents
andsticktoitwhen marking. Later, the teacher cancollect thecommonmistakes
andpresentthem tothe whol eclassfor revision andclassdiscussion.
Formoreadvancedstudents,the teachermayuseabbreviations,symbols,arrows,
circlesandlinestomarkmistakes.

Her earesomeexampl es:

sp | Spelling

p | Punctuation

AN | MissingLetter
gr | Grammar

1 | Paragraph

Themostimportantthingis thatthestudents know whatyour symbols stand forin
order to understand them. Also, it is important to praise the good work of the

students. They nead to beencouraged whentheyaredoinga good job even if it is
onlyapartial success.
| nsum,thepr ocessofwritingshoul dbeasfoll ows:

1) Selectionoftopicbyteacher(orstudentsandteacher).

2) Discussionof ContentandOutline(wholeclass/pairs/groups).

3) InstructionaboutWritingandM arkingFocus(teacher).

4) Studentswritedraft (individually/inpairs/ingroups).

5) Teacherindicatesgoodpointsandaddscommentsandsuggestions.
6) Studentswritefinal essay.

7) Studentsproofread.

8) Teacherevaluateswriting.
9) Teacherassignsfollow-uptaskstofixcommonmistakes.

POST D EMONSTRATION DISCUSS ON QUESTIONS

After thedemonstration,writetheanswersto thefollowing questions:

Wouldyoubeabl etof ol lowthi smarkingscheme?

Will youhave time to gothroughal I steps?
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